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S'bjectt

;l:'fffJJfflffTJ:"f;iix,ffJffffilfl:o *,"* ro ensure that rhe rures rramed ror

r' Every department has to ca]c1r1lg shortage of aftendanc e at 7,yoof totarrectures/tutoriars/practicair rrc. o.rivrr"ffiil i'.# *on,r,
2' Teachers to submit cumulative,attendzurce, with shortag e atT9yo,ratest by 5r,;i ;Y'?"#,T n,5' ffi r j'iin:l, *iffi ;fi ll o'10,. o u u,, r to b e s u b m i * e d

3. The D
o,o,n,i*lT?',ij1 ?1itiiSr,li,ij?1;1f, ;3:#'1,i, 

Norjce Board or he
copv bf rhe sarne ro the office or',! otii'ilri;ffiil;onwards) and sencr a

4' chairperson to inform the parents of those students whose rnonthry attenda,ceis below S0%by nrgirirrrl]or,.

5. All cases of shortage of attendance, complete in allqffice of the DUI,-at r6rf rn, week before ,n, ,tttott*, 
must reach the

SemesteteXamjnation .._v.L vwrvrs .ure cofimenOement of encl_

6. Chairperson to certify the following:

a) 
:;:*n"irve already been informed about rhe rutes relatect r,b) Rules retated to anendance,|1l:"lr::,,Oisqlrarga 

on rhe Norice Board offtr-D;ra1nLrnr and also pur on the onlineiltirl goora.c) parents of the student, it o* rnonthry un.no-*r, has been ress than
i:it,*o';::f'*utorials/practicats.-'LtJ.' 

-ffi 
been inrormed byd) Trre information about unr*=:-r,hus been regurarry uproadecr on onhneNotice Board of the Department every ,nonlrr'*iti, intimation to ilreoffice of thee[]r.

ilil$t,{, 8ffi'J:ilff 'ffi J#' i, :*Hy:"ff 1, ;:fi'Ter. 
en d sh orr a ge o r

r jf li,i:f iJ:':yi:i::Ti'i"ff l;fr '.',:f .lii::ffi n*.fiir"ijixi:.1r,ffi Ihas tlre power ro condone le[qienc]-ffi iou, i2"il;;;;;i',iii;iTr:Hl;';;universiry Business r,='l=t: itd 6,#""+::1":1,ig". of shortage of attendance. as
enshrined i'the specific regurations orro.r,:o,rrrg,ha! to be rxrr&srd judiciousrv lbrntedicat reasons, and for ffb;il;; ii"iutruruyrd;r.;;,i"r;.r,r", 

which cletairecr
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procedurehasbeenoutlinedat.(C)(a)&(b)'o,forunyotherexigencywlriclrtlte
itudtnt might have faced'

In addition, as per the decision of the Senate. (12.10.2003, Bara XXIII), the Vice

Chancellor, on the recommendation of the Board of Control and for the reasons to be

,ucorded, can condone shortage oflectures upto another l0 lectures delivered in various

paper (s) to the best advantage ofthe candidate'

Further; the Syndicate has the power to condone up-to another. l0.lectures in variotts

p.p"rtri, for tire ,.roron, io be iecorded, in cases of extreme hardship as outlined at

,(D) l'. 
,,,.i!i,

Moreover, in case of hardship cases listed. at '(D) 2" lhe lecture^s delivered during the

period of absence upto u nlu*itnurn of l5 days (30 days in case of delivery of a chilcl or

miscaniage) can be condoned.

concession under"(D) I'and'(D) 2' cannot be claimed simultaneously' The student

; ;hi* benefrt under '(D) I' or '(D) 2' to the best of his/her advantage'

Further, Departments are to ensure coqpliance with the requirements of Regulatory

Agencies, viz., AICTE/BCV DCVMCI NCTE/PCI etc'

Ensurs that first semoster students are monitored for attendance in the first ten working

days of start of teaching.

l. Admission of all such students who fail to attend at least 33% of the total

irtiuitu/i"t"tials/practicals otc, delivered/held in all the papefs. during the f1'st tett

working days from the start of teaching.work shall be cancelled by the Board of

Controi/loint Admission Cell after following the procedure given below:

a) By the l2th day after the start of classes for a'particular course, the names of' 
those students who fail to attend at least 33% of the total lectures / tutorials /

practicals etc. shall be put up on the Notice Board and online Notice Board of

it. Departurent and also sund a copy of the sarge to the office of the DUI.

Within4 days of the date of sgch notice, a studerit who is short of attendance

may givo in writing the reasons for his absence from the classes,

b) If a iudent does 
-not 

submit an application in writing within the plescribed

time as stated above, or the reasons adduced by the student in his application

are not found to be sufficient and justified in the opinion of the Board ol'

control/Joint Admissiori cell, his admission shallbe cancelled,

c) eit ttre seats thus falling vecaqt shall be filled strictly in the order of met'it

from the waiting Iist or through subsequent counselling before the expiry of the

last date fixed for admissions by the University'

dl When the admission of the student(s) is 
. 
cancelled as stated above, tlte

Department shall display on the Notice Board and online Notice Boarcl, the list

of ihe person(s) nextln ihe waiting list and make admissions accordingly.

e) approvat of cancellation of admission and permission to frll up the cancelled

seat(s) to be sought fi'orr1 the DUI.

Nole: It is obtlgntory on the pntt,otstudenls to keep ln touch rpitlr tlrc Deltarlntent

"ort"urnitl 
lor the posstbillty bf the seals to fall vacmrt'
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(B)

Monitoring of
continirous
nbsence from
clnsses

(c)

Colrrlonation of
sltoltage of
nttendRnce

Every student shall attend his classes on all working days ur-rless he is granted

leave of -b#;;;;;H;;ath; o.pJ.g"t.If i.student remains absent from

his classes for a continuous period;iffi; days without leave' his name shall be

struck on tne ,lirr. irouioro trt* ttr *"v f9-ur9*"4 ie-admission in accordance

with the Rules (pu calendar vot.i^e I,'2007,Chapter vli (c), p' 151')' striking

il:ffi.:?i1'n:'ffffi;"ffi;;i;";'st be gofapproved rrom the DUI'

l.ItisamandatoryrequirementofUGCthatastudentmusthaveminimum
. attendanco ;f i;;iofihe total n*L* of lectures/tutorials/practicals etc'

2,Regulationsofeachcoufsepermitcondonationoffixedpercentage(orfixed
number) of fr.tu* Uy tftt Cii"ftpttton on medical groundi' for participation in

cultural/sports activities' and for;;;;";;ft'n"y *ihith the student might have

faced'

3.Departmentstoprocess.andreclmmendthecasesforcondonationofshortageof
atlendance of only those ,tudent' who have attended minimum 33%

lectures/tutorials/practicals etc'

ThepoweroftheChairpersontocondoneafixedpercentage(orafixednumber)
of tectures/tutorials/practicats etJl ai-*strtinuo in the qpecific regulations of

each course includei condonation ior medical reasons' and for participation in

cultural/sports activities or. any 
- 

other exigency fexcept condonation of

attendance of extreme hardship 7h*Otitp .tt'* iitt.A at ;1D;'1 for which the

procedure # ;;;;tlintA Uo*'-iftt- tu"' of extreme hardship/hardship on

medical *r"""i, *iriuiro roilo* the below-mentioned procedure:

(a) Medical Reasons:

i)ThestudentshallsubmitMedicalCertificateintheDepartmentwithin
iil;;;ildi"Cback after availing leave for illness'

ii) The Departmrn *tii?o*". ft,tO[ut Certificate for verification to

chisf Medi.ur omJur,;ilailuiyu li lnstitute of Health, within 3

ff:-tfl,!?tilieoicat ofrrcer will nor entertain any _request 
made

directly by the ttuitnt in-iftis regard' Every request has to be sent

observations regarding acceptance or rejection of the Medical

Certificat" within 5 working days'

v) 
i?t *ilf,ffiiiffi"J11;i;ilH**:xffig'.i:fffi?.:'y'
the Departro,"ilU;;;;ti;i O"tinq the period for which Medical

bit rTt.[G n* been submitted by the student'

Note:\-lletimeperiodmentionedqboveunderi),it),andlv)shallhaveatt
overriding constraint ,t *^iitiiitg whole of tne piociss of maklng the Meclical

Cerfficaie avq|lqb|e 'wit! 
t.r, p,,pi,t*,nr, jorwardlng to and verification of the

same by the chkr rureailliffi:t, iwrt the finat case is sent bv the

DePqrtment to the ilfice of the DUL

\S---



(D)

11
(b) Cultural/Sportq Activities:

A student who participates in Inter-University or University or Inter-Collegiate
Tournaments or Youth Festivals or National and International Tournaments or
similar other activities or NCC, or University educationdl excursions or N.S.S. etc.

be allowed credit for an equal number of lectures delivered and putorial, practical
classes etc. held during the period he was away to participate in such an activity
provided the student proceeds with prior permission of the head / Chairman /
Principal concerned, (PU Calendar Volume III,20Q9, Chapter XV, Clause 4.1,

P'263)' 
:,:

Such cases which are to be sent to the office of the DUI, must bear the

Department's number and date on which the request of studpnt was forwarded to
the office of DSW for participation in such activities.

L The Syndicate in its meeting held on 2g.ll.2004,Para 33 (6), determined the
grounds for extreme hardship for condonation ofshortage oflectures as under:

a) Death of either parent, sister, brother, spouse or the child (including
the condonation of lectures by the departmenWice-Chancellor)
upto 15 working days.

b) Number of days the student could not attend the classes due to
natural calamities.

c) Number of days the student could not attend the classes due to riots
etc.

d) For the days a student could not attend due to law and order
problems.

e) For the days a student remained admitted in a hospital.
'' The grounds of extreme hardship given above are subject to a ceiling of l0

lectures imposed by the Senate, Para XXIII, dated 12.10.2003 on the power of
the Syndicate for condoning the lectures for reason to be recorded.

2. The Syndicate in its meeting held on 31.01.2012, Para 48 (iv), approved the
following guidelines for considering hardship cases of shortage of attendance
of the students:

i) In case of delivery of a child or miscarriage by the female student
during the semester, or r

ii) In case a student is hospitalized or has been admitted in the hospital
but discharged with a direction not to move because of the
incapacitation caused to him / her because ofthe aceident or injury
or ailment, or

iii) In case a student is suffering from contagious or infeotious disease
and is advised by the Doctor not to attond classes in the interest of
other students or has been otherwise prescribed bed rest due to
incapacitating disease, or

iv) Cases of hardships in which a student is prevented from ettending
classes because of severe illness and admission in the hospital or
death of a family member, i.e. father/mother/son/daughter/sister/

. brother/spouse.

Cases of extreme
hardship&ardship

\i*"



Forsuchstudents,thelectwes.deliveredduringthere|gdofabsenoeuptoa
maximum of 1s JLys (30 days in.urrjioifu"ty "r 

a child or miscarriage) can

be condoned'

The above-listed rules and the pfocess has been summarised as follows:

t. Teacher to submit cumulative attendance with shortage at75Yo latest by 5th of

every month n - ^-r ^r +ha rrennrtment latest

2.ChairpersontouploadtheP'm:on'onlineNoticeBoTgoftheDepartmentlates
by 15'n or,u"ty"iliiiil *i't' intitnution to the office of the DUI'

3'Parentsofthestudentsbelow50%ofattendancetobeintimatedbyRegistered
Post'

4. ' Cases of tho.se students' wh1 h1e not attended minimum 33% lectures/

tutorials/pra;il;;. ;i[ not be .o*io'''o and processed further.

5.Chairpersonto4skthestudentstosubmitclaim(s)onaccountofmedical
reasons, cuttuiailsports acrivities:; ;; "ryt :.tg::t"' 

includi'g the ones

listed at 'dt ubon"' - 
for' cond-onJi6" of shortage"of attendance with

documentaryproofonadateit*Ji;;il*ntttrt"lastdateofteaching'

6.AcademicC.ommitteeto.finallycalgulatetheshortageofattendanceafter
condo nin g d; " il;;' J o' *; iilitli'?"'li''l''.X'g*ll' :"Jl['""t"T:X:
regulations of the course'-on iu .luimrd under point S, except extreme

aiivities, or eoY other extgenc

hardshiprhar:tf,iil #;iit[J"ti' 1b;' above as per rules'

T,ThedecisionoftheAcademicCommitteetobedulyapprovedbytheBoardof

f. il:"i shortage of attendance';opnretl': "]*T:."jtffil'fft'lf-:ifiiili
the DUI ;ffti one week before the comrnenc

examination .i . e of another l0 lectures in

s Tn:'T$:ru:ttffihifi f',##d#irn'fffi*:"lx .;
Point 6,'on the recommendatlon

recorded'

10. The Vice Chancellor i" Tti:ilfton 
of approyd olfre Svndicate' has the power

tocondonel0lectures.i"."*i"",.pup'it,)in.1l.oflxtremehardship'cases
r isted at . ioi, :,-, :; l;g,#*3]';## "g 

j; jl? j8iff"',1':i:"J:1

Juring the Period of absence' u1

deliverv of 
'a ohild or *i"*luJJi #'it;;"g::* Ho*Lvei' concession under

,(D) 1' *J,ip) 2' cannot.be t-r'cro simuitaneouJy' The'student can claim

benefit ""f"\"(dir' 
iliiijl z; io ittt uttt of his/her advantage'

\t*&[:;*"{N
Dean of I'ifif#rsitY Ihstru

s':i
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